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CLUSTER MAPPING WITH SECRETARIAT FUNCTIONARIES



To begin, log in to the https://gramawardsachivalayam.ap.gov.in/GSWS/Home/Main 
portal using your PS/WAS and DA/WEDS credentials.
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After login successfully, click on Edit Employee Details and in that select Edit employee Details 
option.
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After clicking on the “Edit Employee Details” option, user can see  the “Clusters Mapped” column where 
user can see the clusters tagged to the employee and user can edit the clusters tagged by clicking on the 
“Edit” button. 
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After clicking on the “Edit” button, you will find the “Cluster Mapping” option. Click on “Select Clusters” to 
view the list of clusters (e.g., C1, C2, C3, etc.). You can then select the required clusters as per your need, 
and the mapped clusters will be displayed in the table as shown in the above image.
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After selecting the required clusters, enter the reason and click on the “Update” button. A pop-up 
message saying “Updated successfully” will appear, as shown in the above image. Then, click on 
“OK.”



7

After clicking on the “OK” button, the page will reload and return to the Update Secretariat Employee 
Details screen. In this screen, click on C1 or C2 as per your need, and the cluster list document will be 
downloaded automatically.
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The user can tag clusters to a new employee by clicking on the “Add Secretariat Employee” button 
while adding the employee to the secretariat.



THE END
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